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C-DIT/ADM/INT/27/2022-A3 . .. - 02092022

Dr.Bsiju Ramaéhandran FCS

Baiju Ramachandran & Associates, ; . :
A-80,Deepam, Deshabhimani Road, . ' ~
Mele Thampanoor, Thiruvananthapuram- 695001 oo
S,
Sub : C-DIT- Formation of Company under Seclmn 8of Compames Act- Ptehmmary

activities for registration —reg

Ref: Your letter no chnmcmozsz 832/22 dated 17.08.2022

With reference to letter cited abave, we hereby entrust the work for formation of a company by
C-DIT under Section 8 of Companies Act, with the approval of Government of Kerala.

The assignment includes the following as detailed in your offer

e Obtaining name avaﬂab:hty Onder and Certificate of mcorporanon from Registrar of
+ 'Comparies

. 'Dlrector Idenbﬁcanon Numbers (DIN) from the Ministry of Corp. Affairs, Govt of India

. Dag:tni Slgnuture Cemﬁcates to the promoter directors and its assoclate the same with
MCA

o Lisison with the ROC(CRC}-New Delhi, e : R
o Attending pre-incorporetion discussions, '

« Drafting, vetting and registering of Memorandum and Articles of Association (MOA &
AOA)

e Carrying out documentation/paper works for incorporation :
"e  E-filing of SPICE forms to get Certificate of .Iiﬁéﬁrppration_md income tax PAN number,
« - ESIC Registration '
o Atranging company's Common scal, Share certificates printing, eriteririg & Stamping,
1
GROUPS: + Communizatien « Tochnotogy » Education and Treining « Bensgemont Gervices .
-\ﬁmm‘m-mmam-mm Web Services - Opiical mage Processing & Secury Products

+ e-Governance imphsmentation - Enginsering Service « s Resstrch & Davelapment » Digiization + Whtagaﬂon
« Gresn Energy » Technoiogy Extension « « Commmicofan Courses « Cybersr '

cean t



.

- Ji‘l"'«mgl;ng rubber stamps for bank account opening,
. Amﬁging'staniidﬁf régister,

ahon e e uangat

e

Providing ROC-certified MOA & AOA, Capies of MOA & AOAbooks, .
Consultation and advisory services etc... | ' B
Vetting and finalizing DPR.

The terms of the engagement will be as follows

1

2.
3.

You will be paid a total of Rs. 1,00,000 (Rupees one lakh only )+ GST for the above
assignment in stages. .

Statutory deductions if any will be made from the final payment.

You are requested to execute an agreement in the mutually agreed format for the abave
assignment L T : ’

You are requested to prepare and forward a draft MOA and Articles for the company at the carliest.
The details of necessary documents to be submitted for registration may also be informed to us,
along with tentative cost/fees to be paid to the concerned authorities, - .

Yours sincerely,

- JAYAD AK
istrar
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RefNo. ¢-OVT | ROMY (871292022~ A3

To
Dr.Baiju Ramachandran FCS
Practising Company Secretary
BRACS, A-80, Deepam, MeleThampanoor
. Desabhimani Road, Thiruvananthapuram-1.
Sir,

Ref: Your letter No. No. BR/CDIT/CF/D937/2022 dt.30.09.2022
Sub: Letter of Engagement for assignment of formation of a company under

section 8 of the Companies Act '

4™ Governing Body meeting of C-DIT held on 19.02.2019
decided to form a company ander C-DIT to take up activities of a commercial nature.
* In this connection, C-DIT obtained willingness from you to take up the assignment of
- formation of a company under section 8 of the Companies Act. Further to the
aforecited ketter and the personal discussion with you on 15.10.2022 at the chamber

of the Director, C-DIT, we are pleased to engage you as consultant for the formation

of the said formation of Company on the following terms and conditions:

As you aware, the 2

_ 1.Scope of Engagement

' The services to be provided in connection with the formation of a company

are set out herein helow:
. Pre-incorporation:

ing the main object of the Company and finalizing the proposed

(a) Assist in draft
name, Cai)ital structu

re, Promoters, Directors etc.,

_." .(b)Obtaining nameé availabllity order from Govt of India for the Company

{% proposed to be registered
j'% (¢) Obtaining Director ldentification Number (DIN) for the proposed directors
I‘l{% (d) Obtaining Digital Signature Certificates for Promoters and directors and
\\ associating the same with Ministry of Corposate Affairs (MCca) f«*\;‘;}‘ﬁ
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r (e) Pre-incorporation' biécussions, whenever necessary
(f) Procurement of necessary documents and iﬁformation
(g) Vetting and finalizing Detailed Project Reporf which is provided by C-DIT
(h) Drafting of Mer,r_aorandum of Assaciation (MOA) and Articles of Association of
the Company (AOA), vetting and reBistering the same.
(1) Preparg;ip__p of r!qgorporatidr}_-efi‘qtjrns and e-filing of SPICE forms
'(j) Obtaining ¢ Cé.i‘&'ﬁa-tm'fhi;ofbo}aﬁon; License, Income Tax PAN, TA'N, ESIC
Registration etc. '

Il. Postincorporation

(a) Arranging for Company's Seal, rubber stamps for bank account opening,
drafting support'-for Board Resolution to open bank account

(b)Printing Share certificates & stamiping from Govt of Kerala

(c) Arranging Common seal N

(d) Arranging' Statut;al;j( Register T

(e) Providing RoC-Certified CO1, MOA & AOA, MOA & AOA books. '

(f) Consulting and advisory services related to company formation

(g} Assist to conv-éne ﬁfsf Boara Meeting and related matters

(h) Assist to comply applicdble formalities with respect to C&AG, BPE, Auditors

etc.

. 2.Professional charges

The agreed professional charges of Rs.1,00,000 plus GST @18% for all the
aforesaid process of formation of Company under Section 8 of the Companies Act,
2013 as per the scope of engagement stated above, shall be payable as under, after

P TDS @10%:
L (a) 50% on signing this agreement - Rs.53,100
S e —(5) 50% on completiori.of engagement = Rs.53.160

The fees mentioned above is exclusive of statutory payments and out of
pocket expenses. However, if authorised capital exceeds Rs.10 Lakhs and/or number
of Directors exceeds five ih number, the C-DIT shall reimburse the stamp duty and

her. statutory payments.
[, R

)
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- 3. Time line
The assignment may be completed within one month from the execution of 7
incorpordtion documents.

" 4, Other Terms & Condmons

(b) You have to ensure that strlct confidentiality with respect to all aspects of the

. assignment. You have to hold in strict confidence on all information obtained
from the C-DIT and shall not disclose such information to others or use such
information except in connection with the performance of its services or as
otherwise refjuired by law.

oi

[c) The fee shall be payable within 30 (thirty) days from the date of mvo:cing,
». -unless otherwise. agreed in writing, i

(d) The C-DIT would pay professional charges, out-of-pocket expenses, incidental
expenses, fees and taxes (if any) Incurred by us in connection with any work
: other than the scope of assignment on the'submission of our bills.
{e) This Letter shall come jnto effect on the date of its execution and shall remain
" valid untll its termmation if ngt provided otherwise below:

i Elther party may terminalte this’ efigagement by giving the other party a 14

AT S +{fourteen) days priox notice in writing or in a format reproducible in writing,

il. Upon termination-of.this engagement, the C-DIT shall pay the f&gs for services
provided and expenses incurred prior and up to the date of such termination.

A duly 51gned copy of this Letter of Engagement may be returned in confirmation of
your acceptance of the afore-mentioned terms and conditions.

Dated this 17* October, 2022 at Trivandrum.

Ja aad AK
Registrar
C-DIT
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