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11. Headmaster's duties- The Headmaster's duties shall include the fallowsng -

STINEImMmart 5ra

(i) to see that the rues and orders issued by the Departmeant and 3
complied with,;

{ii) to maintain/discipline in the school;

(iii) to organise work in the school by framing time-tables, distributing work amarg ra
assistants, conducting tests and examinations and encouraging extracurricular activites

SR [
cordandcs

(iv) to effect promotions of pupils from Standard to Standard in accord

prescribed rules:
(v) to superyise the work of teachers;

(vi) to see that records, books and registers of the school are maintaned :n >rooes
conditions and to atlend to school correspondance promptly;

(vii) to colltct fees from the puplls through the teachers and remit the amaunt Nt
Treasury in the case of the Government and aided schools (or send o o the aduc
agencies, in the ¢ase of recognised schools) as per detailed iNstructions reg hg levy
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collection, and remittance of fees,;
(vii) 1o rmdintain the schoof premises in a healthy, neat and tidy condiion
L

(ix) to organise and conduct staff council in which ajl the teachers may be members
and the Headmadter, the chalrman. N
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