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CHAPTER - II
CREATION OF POSTS, RECRUITMENT, PROMOTION &

TERMINATION

06. Creation of Posts: The Governing Body shall, subject to the Rules,
have powers to create any post or posts under the Centre from time
to time. There shall be both permanent and temporary posts as
determined on the basis of need and duration of tasks. The Director
will make recommendations to the Governing Body at the time of
seeking creation of a post as to whether should be treated as
permanent or temporary. The titles of the various posts will be
consistent with the standard titles prescribed by the Centre from time
to time and pay scales will be the standard pay scales prescribed by
the Cenhe.

07. Procedure of Appointment: (1) Selection for appointment to any
post under the Centre shall be either by direct recruitment by a
selection committee constituted by the Governing Body for the
purpose or by promotion.

(2) Notwithstanding anything contained in Sub-rule (1) the Governing
Body shall have the power to decide, from time to time, whether the
appointment to any post should be by direct recruitment or by
promotion.

(3) In the case of appointment of any post by direct recruitment, the
Executive Committee shall have the power to decide the minimum
qualification required for the post and the procedure of the
appointment.

08. Appointing Authority: (1) ln the case of posts, having a pay scale
with a minimum of Rs.1500/- and above per month the appointing
authority shall be the Director and for the posts having a pay scale
with a maximum below Rs.1500/- per month the appointing authority
shall be the Registrar:

Provided that when an appointment is to be made to any post
having the minimum of the pay scale above Rs.1500/- prior sanction
of the Governing Body should be obtained:

(2) For casual posts on daily wages, the appointing authority shall
be the Registrar. The wage rates for casual labour shall be as
approved by the Governing Body.

(3) Notwithstanding anything contained in these Rules it is open to
the Executive Committee to make appointments on contract
basis to any category of post on such terms and condition as it
may deem expedient.

09. No Appointment to the same post at the same time: Two or more
employees cannot be appointed substantively to the same permanent
post at the same time.



10. Probation: Every person appointed to a post under the Centre and
governed by these rules shall be on probation for a period of one year
on duty within a continuous period of two years of services. The
appointing authority can extend the period of probation for a period
not exceeding one year, the reason thereof to be recorded in writing.

Explanation: Maternity leave shall be treated as duty for the purpose
of probation. But other kinds of leave combined with maternity leave
shall not be treated as duty.

11. Confirmation on Completion of Probation: Every person
appointed to a permanent post will be confirmed on satisfactory
completion of the period of probation.

12. Appointment in the place of Employee Dismissed, Removed or
Reduced: When an employee has been dismissed, removed or
reduced from any cadre in the service, the vacancy caused thereby or
arising subsequently in such cadre in the service shall not be
substantively filled to the prejudice of such person until the appeal, if
any, preferred by him against such dismissal, removal or reduction is

decided and except in conformity with such decision or until the time
allowed for preferring an appeal has expired, as the case may be.

13.Age of Retirement: The age of retirement of the staff of the Centre
shall be sixty for the academic staff and fifty five for others. However
the retirement age of the staff on deputation from other services shall
be decided by the rules of the service from which they have been
deouted to the Centre.

14. Re-employment of Retired Employees: the Governing Body in
deserving cases and in the exigencies of service, if it is deemed
necessary, may re-employ any member of the service after his
retirement for a period not exceeding two years limiting such extension
for one year at a time.

15. Non-Joining of Duty after Leave: When an employee does not
resume duty after remaining on leave for a continuous period of three
years, his services are liable to be terminated after giving him due
notice

l6.Promotion: Subject to the rules made hereunder the Executive
Committee may make promotions to higher post from among such
members eligible for such appointment on the basis of merit and ability.
Seniority should be considered when merit and ability are equal.

lT.Seniority: The seniority of employees of the Centre in each category
shall be determined by the order of merit in which they were selected
for appointment to the grade. Those selected on an earlier occasion
shall be ranked senior to those selected later.



18. Duty Hours etc. (1) On all working days the employees of the Centre
shall attend the duty from 10am to Spm. However, in exigencies, the
whole time of an employee is at the disposal of the Centre and he may
be employed in any manner required by the competent authority
without claim for additional remuneration.

(2) Every employee shall attend the Centre punctually. For every
three days late attendance without permission, an employee shall
forfeit one-day casual leave, for which he is eligible.

(3) Disciplinary action may he taken against the concerned person for
habitual late attendance without oermission.

(4) No member of the service of the Centre shall engage directly or
indirectly in private practice or trade or business or occupation, except
with the previous permission of the Director.

19. Service Record: The Centre shall maintain a service record and
develop performance appraisal system. Periodic reports of
performance appraisal will be kept in the service records. Inadequate
performance can be a ground for termination of the services of an
employee contemplated under Rule 20(2).

20.Termination of Service: (1) lf a person is found unsuitable for holding
the post during the probation period including the extended period or
has not completed the period of probation satisfactorily, his services
may be terminated after giving notice. However if the person was
already confirmed in another post at the Centre, he will have the option
to join that post.

(2) The services of a permanent employee may be terminated following
a termination procedure consisting of the appointment of an Enquiry
Officer by the appointing authority and giving an opportunity to the
employee whose services are proposed to be terminated, of being
heard by the Enquiry Officer. Such termination may be effected on a
notice of three months or as payment for such periods the notice falls
short of three months.

(3) The Appointing Authority shall have the power to take any
disciplinary action other than the termination of service as provided
under Sub-rule (2), after calling for an explanation from the concerned
employee and providing him an opportunity of being heard.

(a) The services of a temporary employee may be terminated by the
appointing authority without assigning reasons, at any time by a notice
on one month in writing or at any time without notice on payment of
one month's pay.



(5) In the case of contract appointments, termination will be according
to the terms of the contract.

(6) An employee who is given notice of termination of service under
sub-rule (2) may be granted, during the period of notice such earned
leave, as may be admissible to him and where the leave so admissible
and granted is more than three months, his services shall be
terminated on expiry of such leave.

(7) an employee to whom an order of termination under sub-rule (2) or
an order of disciplinary action under sub-rule (3) is issued may, within a
period of thirty days from the date on which such order was served on
him, appeal against such order to the Executive Committee:

Provided that the Executive Committee may admit an appeal
presented after the expiration of the said period if it is satisfied that the
appellant had sufficient cause for not presenting the appeal within the
said oeriod."

21. Retirement on Medical Grounds: An employee will be liable to be
retired on being declared medically unfit for service by Medical Board to be
constituted by the Executive Committee.

22. Resignation: Subject to the acceptance of resignation by the
competent authority, a permanenUtemporary employee may, by notice of
three months/one month as the case may be, in writing, addressed to the
appointing authority, resign from the service of the Centre or by payment
of salary in lieu thereof. The appointing authority may permit an

employee to resign from the service without insisting on the notice.



Read:- Notification dated 31 .01.2014

ORDER

Government are pleased to appoint prof.D.Narayana, ph.D as
Director, Gulati Institute of Finance and Taxation (GIFT),
Thiruvananthapuram on contract basis for a period of one year in the
Scale of Pay of Rs. 37,4OO - Rs. 67,400 + Rs. 12,000 (Academic Grade
Pay) in the existing vacancy.

lln2/ratt{tD6'4

GOVERNMENT OF KERALA
Abstract

Taxes Department - Appointment of Prof.D.Narayana as Director, Gulati
lnstitute of Finance and Taxation - Orders issued.

G.O.(Ms : E9/2016/TD. Dated, Th 01.09.2016

(By Order of the Governor)
P. MARA PANDIYAN .

Additional Chief Secretary to Government

To
,.. Prol. D. Narayana, , A-4, Krishnanagar, Ulloor, pattom post,

Thiruvananthapuram - 695 004
Director, Gulati Institute of Finance and Taxation, Th iruvanantha puram.
Registrar, Gulati Institute of Finance and Taxation, Th iruvananthapuram.
The Advocate General, Kerala, Ernakulam. ( with covering letter )
The Principal Accountant General (E&RSA/ S&GSA), Kerata,

Th iruvnanthapuram.
The Principal Accountant General (A&E), Kerala, Thiruvnantha puram.
The General Administration (SC) Department
Information and Public Relations (Web and New Media) DeDartment
Stock File / Office copy

Forwarded / By Order,

TAXES (C) DEPARTMENT

^*rW
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detail and
V.J, Deputy

GOVERNMENT OF KERALA
Abst ract

Taxes Depi. - Appointment,of Shri. Gopakunrar V.J, Deputy Commrsisoner' (Retired) ers Consu*ant in Guiati Instiiuie oi-rinu nce and raxation onIgIIeS!-

i1141o,19/f 
AIrs ,p wunl ,2\/07/201.6

5*:::o: rerr:f u izororrom tne Commissioner of Commercial Taxes.
Thiruvanant ha puram.

ORDER

A.s per the letter read above, t heCommissioner of Cornmerciat fixes has reportedlltat the services ef Sri .Gopatlmar, 
-V._i.,

Depi..rty Commissioner (Retired) was exemplary an,J hehas a' good knowledge of 
-laxat 

lon laws. H e isreported to have contributed successfully in Orufiingof KVAT Act and was instrumentai in rssurng u nu*b",1of Circulars and clarifications. Hu ,uuu in charge of Actand Rules division as Assistant Commissioner andthen as Deputy Commission.i iiit-his retirement. Tomat(e use of his extensive knowledge on taxatioilaws, Commissioner of Commercial Taxes hasreques^ted to appoirrt him as Unit r-.1ead of GST Ceri atHead Quarters of Commercial Taxes Departmenf . It
l:: i,:" bg"n-reporred that rhe re_emptoymenr is inIne rnterest of revenue and in the interest of various
::: ::^y"rks ro be done for inrr-oducins the GSr in
L rrc: .-)LdLg.

bovernment have examineti the matlei- inare pleased to appoint Shr-i. Gopaxumar
Commisisoner (Retired; as Consultant In



Gulat i Inst it ut e of Finance and Taxationco{ract basis for a period of one year.CCT may make
use of the services of the consultant as and when
needed.

3) The terms and conditions of appointment
will be issued separate iy in consultation with Finance
Department.

(GIFT) on

To
Shri. Gopakumar VJ., Deputy Commissioner (Retired) (Through

Re g is tra r, G ula ti
lnstitute of Finance and Taxation, Thiruvananthapuram)

The Commiss lo ne r of Commercia,l Taxes, Thiruva na ntha p ui-a m.'fhe Director, Gulati Institute of Finance and Taxation,
Th;ruva na nt ha p ura m
\..-'The Registrar, Gulati Institute of Finance and Taxa,{ion.

l hiruva na nt ha p ura m
The Principal Accountant Gerreral (E&RSA / Social & Generalsector

Aud it ), Ke ra la ,

Thiruva na ntha p ura m
T'ne Princ rpa I Acco unta nt Gene ra I (A&E), Ke ra la, Thiruva na ntha p ura m
Fina nce De pa rtment
Stock File / Office Copv

Fo rwa rd ed /By order

Se
lrrl

dt'vl?a9c'\

By order of the Governor
P. MARA PANDIYAN IAS

ADDIT IO NAL CHIEF SECRETARY
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6ULAiIINSTIIUTE OI .

. TfilRUVANArtin..,

GOVERNMENT OF KERALA

consultant on contrcct basrs - n" -"^-i,].1^^--.',f 
" ":o'""='. (Ketlreo,

-Fixed_ Orders issued:

c.O.(Rt)tro.
TAXES (C) DEP

it d Rpr ?;',
\r<tt,lt7 :

ECE'I'
Taxes Department - e utati rrstia##Finance and raxation {GIFT) -
3 : ::ill*: ": J:^li:u*?"-?1n'T :. 

; ";,ii to',i'o, io n" r (Re ri re d ) a s

288/20 1 7/TAXES Dated,Thiruvana ntha
Read: 1.9o(nO ruo. ssalzorofo oi@ 2t/07/2016.

i."ljjy ^2, .,!:r,gi*/:i- ii-'a"?J' t )ii po,u n om the
Thiruvananthaputilm.ff :,,,:T::",":jra 

ti rnstituie 
- - 

" 
;- 

.};";.'i' * 
5X.' " IJ#,,,jf

ORDEB

Government have examined the matter and arepleased to accord sanction for payment or, *ontf,f' *-,'u;;;;rt:

=**f*+rye; 
nftv rhousand onty) to sri: vr. aopurrrui nutr."JDeputy Commiisioner of Commercial Taxes , foi his service asConsultant in the Gulati Institute of Finance ard Taxatio n.

Byorderofthe Governor
R R/I'A GOPAL

ADDI?IONAL SECRETARY

t7

Government as per the Order read above had appointedSri. VJ. Gopakumar; Deputy Commissioner of Commercial Taxes (Retired
) as consurtant in Gurati Institute of Finance ard Taxation for a period_ofone year on contract basisJhe Reglstrar as per the lefter read abovehas recommended to grant a monthly remuneration of Rs. 50,000/- tohim in this respect.

To:-

The Director, Gulati Institute of Finance and Taxation,
_.< Thituvananihapuntm.

t-The The Registrar, Gulati Institute of Finance an€l Taxation,
Thiruvananthapurtt m.

Sri. VJ. Gopakumar fRetirea Deputy Commissioner) through theRegistrar, cutari Insiitute of Finarrce ini'iulison,
Thiruvanantha pura m..
The Commissioner of ComrnercialTaxes, Thirr,rva na nthap urafn,

-.)



The Principal Accountant General (ERSA/G&SSA) , Kerala,
Thiruvananthapura m.

The Principa I Acco unta nt Gene ra | (A&E), Kerala,
Thiruvananthapura m.

J|t9 ringrye Department( Ref: 326998: tup-A1/344/2016/Fin
dated 23-03-2017)
Stock fite / Office cop11.

Forwarded/By order


