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General Adminigtr{tion (Services-A) Deprr(rncrri

NOTII ICAIION

C. O. (P) Nrt. 8/20l6iGAD.
Dured rhirtr'(,i(nth thl trl'rtut)\ :t)lt)

\iit,,iii t;tt
S. R. O. No. 107/2016. ln e\ercisc ol lhe po$srs Lrrrrl!rrc(l r\

sub-section (l) of sectiorr 2 of thc Kerala lJuLrlit Scr\'rt(r' \rr l!lii
(lq of 1968) re:id with scclioD 3 thereot th. co!tnrrrrrrrr ('r'Kcrrlir
hereby rrake lhe lbllowing rules tunhef 1o an.'nd lhe SDc!i.r l{rLlr" l,'l
the Kenla Secretariat Subordinale Selvicc puhiished ;ls \orrJle:rli,'rL Lrrr,lr,

C. O. (P) No. 208 of th€ ccncral AdlJrirr istrrrr ion {Rulcr) l)eprrrrrrrrrl
dated 5lh July. 196? in Part I of the K€rala Cizcne No l7 dlLe(l lLili
July. | 967, nanrely:



RULEs

L Shorr rrle ul comnentenenr. (l) These rules may be callcd
rhe Kef.rla Secrelarial Subordinat€ Servic€ (Amendmenl) Special
R..lc..:r,.'.

(2) lhcy shnll come into force at once.

1 ,1nd n. t ol rhe Rules. In the Special Rules for lhe Kerala

sccr.riinrt Subo.dinol€ Service. 1967,

( 1) rn rule 2. ailcr "Calcgory l,l-Assistant KanMda tmnslalor"'
rhr tirlkrwing ( ntegories shall be insened. namely:-

" 15. Motorcycle Orderly

I6. Clerical Assistant

17. B[)der

18. Lill Operator

19. Dnplicating Machine operator

10. Attcnder

ll Notlanl

ll. Olncc Altendanl ";

(:) i|r sub'rule {a) of rule 4. afler "Category l4-'-Asststanl
Kanrrada rranslarrx and lhe enlries againsl il u der the hcading 'M€thod

ol r|p.intmcnt'. lhe lbllow'n8 Categofies and entries shall. resPeclively.

he in\ened. nnnrclvi

''15 N{olorcycle ()rderly By transltr fronl oflice Attelldanl in the

Adminislralive Secretariat-

16 Clcri.al Assislnn! (i) By ptomotion fron Altenders in the

Secrelat i,il

OR

(ii) By trarrsfer lion Lift Operators/
Duplicating Machine OPeralors

ll:,l,lg Tl"'",'"T.lll." lears :crvi:e

thc S!,.-,...



17. Binders

3

No&: Providcd lhxl the Appoiulrl).nl (rl

the post of Clerical Assislanl lhc senronly

amon!i Allenders. Lili Opcratofs,
Duplicaling l\tichine Opt rarofs. the
person. who holds lbe longcsl spalr ol'
service iD lhe Secretarial will bc

considered.

(i) By transler liJlr Oi]lce Allendnrrl rrr

the Secretarial:

(ii) ID the abseDce ofqttitlilicd pcrsorrs

under item (i) abovt, bY dLrecl

(i) By lransfcr iiorn Lasl Crrd.
Servants in lho Adrninrstrntr!c
S€cretariat:

(ii) ln the abscncc dl qurlilicd pe,\o|r
under ilenr (i) ibovc. bv Jifttl

(U By lrarslcr ll'onr l- ]lr (jf,rclc

Servants in lhc Sccrclrfitl;

(ii) ln lhe abscncc ol qurtlilied persrttts

uDder i{e|n (il above. by drfccl

By prcnlolion from Ollicc Atl€n(i;irrt rrr

the Secretariat.

By lranslbr lionl Ottice Atlcn&rnl rrr Ihe

Adn1inistrativl': Secrctanat

By direcl recruilnrent.

18. Lifl Operalors

Explanatio".-^fhe word _Secrelariat" used iD lhese lrrlcs Inctrn5, rr]L

lhe Departmenls of the Secrelariat includioS liinance and l-r$
Depanm€nls and Admrnistrative Secretariat means Depannlenls ol Ihe

Secrelariat excepl Finance and Law Deparhrenls. :

19. Duplicaling Machine
Operators

20. Atlender

21. Nottam

22. Office Attendanl



(l) rrr ruie 9. rn the TABLE. afier "Calegory l4 Ass-tant
Kinnrdir Irarslabrs rn colunrn (l) and the enlries agalnst^in corumns

ll).rn(l (l). tlre lollosi|g Caiegories aDd entri€s shall. resPectiv€ly. be

llorlJrfr.le By lransltr iion Office (i) Pass in SSLC or its
()filcrl! .q.ttcndant in lhe equivalent examination.

Adnrinislralive (ii) Two Wheeler Driving
)ccreranar License with 2 years

driving expelence.

D^ialrle: Light Morot
Vehicle Drivrng Licens€

Medical Fifness:

Ear: Hearing should be Perf€ct.

Eye: Distant vision . .6/6(snellen)

Near vision......0.5 (snellen)

Colour vision......Normal

Night Blindress.....Nil

Note.-PhYsicallY challenged
persons are not eligible lbr
apPointnlenl to this Calegory

/. ',16
( l(rical {i) By prontotion florn Pass in SSLC or its equivalcnl

\ssrsrrnr AtleDders in the €xamlnatloD,

Secretarlali

oR

(i)By lranslcr lrom Lifi
OpcratorvDuplicating
\lachinc Operators



tategor!

tsinders

t7

Category 18

Lifl Operators

(i) By transfer from
Olfice Attenda in the
Secrenriat;

(ii) ln the abs€nce of
qualifi ed p,ersons under
item (i) above, by direct
rccfuilmenl.

(i) By transler from
Lart Gradc Servants
in thc Adntidstmtive
Secretariat;

(ii) In lhe absence of
qualified persons

und€r ilem (i) above,
by dirccl r€cnritment.

(i) Pass in SSLC or its
equivalenl examination.

(ii) NCvT Certiticale in
Book Binding; OR Pass

in Kerala CovernmeDl
Tqrhnical Examinaliotr irr
Book Binding (Lower);
OR MCTE (Lower).

Note.-In thg absence ol
candidates possessing thc
above qualification, persons

having l8 months exp€rience
in Book Binding shall be
codsidered, provided they
prove lheir profici€ncy in a

practical test to be conducled
by th€ appointing authorily
coocarned in the case of
appointment by translbr and

by the Public Service
Commission in the case ol'
direct recruitment.

Pass in SSLC or its
equivalc exarnination.
Derir./6/e:-Experience in
Lift Operdtion.

Iole:--{ months experiencc
in Lift Operation a lier
achieving the basic qualifi-
cation is essenlial for direcl
rccruitment,



t

Cdtegor.y 19

Duplicating (i) By transfer from (i) Pass in SSLC or its
Machine Lasl Crade Servants eqlivalent examination.

Operators rn the Secrelanal;

(ii)ln the absence of (ii) The candidare shall prove

qualified persons the proficiency in
und€r item (i) above opcrating duplicator
by direct recruitment. Machin€ in a praclical

test,

Cutcgory 20

Attender By pmmotion lrom Pass in SSLC or its equivalent

Office Altendent in cxamination.

(he Secrctariat.

(dtcgor' 2l

\o am By IBnster from Otlice (i, Pass in SSI C or its
Aticndent in the cquivalent exanrinalion

Adminlstrative

Secfetariat. (ii) Experience of not less

lhan one year in Cash

Branch and Treasury

Cutegory 22

Office By direct recruitment. Pass in SSLC or its
Altendant eqlrivalenl. examination.

Erplanation.-"The Last Cmd€ Servants who possess the required

icademic qualilication as per the existing tutles betbre the commencement

of lhe Kerala Secretariat Subordinate Service (Amendmenl) Rules. 2016

need not pass the basic qualification as prescribed in lhe said nrles for
pronrorion ro rhe post ofAttender or Clerical Assistant."



14) in rule I0, for clauses (i) and (ti), the followinS clauses shall

. substituted namely:

''(i) if he is appoinled by direcl recruitmenl or by |ranslt( tor

a tota! period of two years on duly withi,r a continuous p€riod of lhrec

yearsi aDd

(ir) in other cases. for a lolal period of onc year on duly

within a continuous period of two years "

By order of the Govcrttor.

K. R. JYorrllr \r.
Sccrurrrv rtt Gt)vcrnnlcut

ExPl!notort Note

(This does llol lbnn pan oflhe notificalion bul Is inlended n) rndicatc

its general purpon.)

'Ihe Lasl Crade Employees ol the Kerala (;ovemnlent Secretarial arc

Dot included in thc Specisl Rules fbr Kerala Secretarral Subordinale

Service. As the Last Crade Enrployees working ID lhe S€crctarrst are

posted agairsl Headquane$ vacaDcies 6lso. lhey could not bc recfuilcd

pernanently in lhe Secrelariat- lt crcales nruch inconvcuience lD lhe

proper working of such cat€8ory of olliccrs in lh€ S€crcta al hl ihcse

circunrstances, Govemment have decided to enrpowcr lhe Kc|lrlir Publlc

Service Cornnlissim to rer$il lhe Ollice At(endanl of the Secrclrrial tof

Secr€tariat Service only by lixing lheir qualificalioD as pass iI S S I- C'

or equivalcnl. considering the natufo of lheir work aDd adDrinistralivc

€xi8cncy. For lhE purpose. Govemtnent have rssucd C O. (Ms ) No 34t)

2013 dnred 5th D€ccnrb€r.2013 and C. O (Ms) No 32lilol5/CAD
dated l5th Dccembcr 2015. Accord,ngly the Spccial Rulcs tbr lhc K€mla

Secretariat Subordittate Scrvice bave to be anended so as lo rnclude

wilhiD ils purview the Last Crade Eorployees in thc GovernDrcnl

Secrelariat.

The notitication is intended lo achi€v€ the abovc objcct


