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THE CENTRAL GOVERNMENT GAZETTED
OFFICERS CO-OPERATIVE,
SOCIETY LTD. NO. T. 394

BYE-LAWS

Includes Amdnt No. 0.8127/03 (CERTIFICATE OF RGISTRATION OF
AMENDMENT NO. 113/03) dated 27.10.2003 of Joint Registrar of Co-

operative Societies (General) Trivandrum)

REGISTERED UNDER THE KERAL CO-OPERATIVE SOCIETIES ACT 1969
(ACT 21 OF 1969)



THE CENTRAL GOVERNMENT GAZETTED ~
OFFICERS CO-OPERATIVE
SOCIETY LTD. NO. T. 394

BYE-LAWS

1. NAME AND ADDRESS:

The name of the society is “The Central Government Gazetted Officers’ Co-operative Society
Limited No.T.394. Its address shall be Accountant General's Office, Kerala, Thiruvananthapuram-1.Its
operation shall extend through out Thiruvanathapuram City wherever the members happen to serve.

2. OBJECTS

The objects of the society are primarily to promote the welfare of the members and with that end
in view,
L. to encourage thrift, self-help and co-operation among members
ii. to provide banking and credit facilities
iii. to run chit funds subject to the conditions of the Chitty Act and Rules;
iv. to arrange hire purchase of household and other articles;
V. to raise funds required for the activities by way of loans, deposits etc, from members, Sate
Government or Central government, State Co-operative Bank and other institutions;
vi. to undertake the purchase and sale of consumer goods, textiles etc; and to run fair price shops;
Vii.  to rush immediate help to members in distress and to the relatives of deceased members;
vili. to provide medical facilities to members;
ix. to provide library facility to members;
X. to promote charity and for this purpose conduct shows and other entertainment; and
xi. to undertake such other activities as are incidental conducive to the attainment of its objects.

MEMBERSHIP AND SHARES:

3.1. Membership shall be confined to the Gazetted Officers of the Central Government stationed in
Thiruvananthapuram City.

Note:- for the purpose of this bye-law Central Government officers the maximum of whose scales of
pay is Rs.900 and above shall also be deemed to be gazetted officers of the Central government
provided they are members of the SAS association recognised by the Govrnment of India
(Amendment No. 1059 dated 16.3.1982 of the Joint registrar of Co-operative Societies).

3.2. The liability of the members shall be limited to the share capital subscribed by them.

3.3. The authorized share capital of the Society shall be Rs. 20 lakh consisting of 76,000 shares of Rs.25
each for distribution to members and 4000 shares of Rs.25 each set apart for State/Central
Government participation. {No. 0.8127/03 (CERTIFICATE OF RGISTRATION OF AMENDMENT
NO. 113/03) dated 27.10.2003 of Joint Registrar of Co-operative Societies (@eneral) Trivandrum)

3.4. Application or admission as a member shall be made to the Secretary in the form if any
prescribed for this purpose. It shall be open to the committee to refuse admission to any applicant for
good and sufficient reasons to be recorded in writing.

3.5. Every applicant shall pay entrance fee of rupee one per each share taken, except Government,
provided that the total entrance fee collected from each members shall not exceed Rs.10.

3.6. No member of the society shall be permitted to transfer or withdraw any or all of the shares held
in the society without prior approval of the committee and his having held the shares for three years.
After such period any member may transfer or withdraw his membership provided there are no
debts due by him to the society either as principal debtor as surety.

3.7. Any member of the society shall cease to be a member if (i) he acquires any of the disqualification
prescribed under the Co-operative Act and rules or (ii) retires from service or (iii) is transferred
outside Kerala or (iv) dies.

3.8. When a member resigns his membership he shall intimate it in writing to the Chairman of the
Society and such resignation shall take effect from the date on which it is accepted by the Committee.
The value of the shares allowed to be withdrawn shall be paid back to him. The total share capital
withdrawn in any one year due to resignation of membership shall not however exceed ten percent of
the aggregate paid up share capital of the Society as it was on the 30 June preceding.

3.9. Should a member cease to be eligible for membership the Committee may with in one month of
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3.10. Every member of the society may nominate any other person to receive, in the event of his
death, any sum due to him by the society. Such nomination shall be given effect to by the committee
if-

(i) if the nomination was signed by at least two witnesses;

(ii) the nomination was registered in the books of the society kept for the purpose.

3.11. In the event of there being no such nomination the society shall pay the sums due to a deceased
member to such person as may appear to the committee to be his immediate heir.

3.12. A past member or the estate of a deceased member shall be liable as provided in Bye-Law 3.2.
for the debts due by the Society as they existed on the date when he ceased to be a member or on the
date of his death as the case may be for a period of two years from such date.

FUNDS

4.1.The funds of the society shall be raised by one or more of the following modes:-

(i) issuing shares and by taking admission fee;
(i) raising the following kinds of deposits from members or non-members.

A.THRIFT DEPOSITS:-Every member shall contribute monthly a sum not less than Rs.10 towards
thrift deposit. The thrift deposit shall carry interest not less than 6% per annum. Repayment out of the
thrift deposits will be as per rules made by the Committee from time to time.

B.FIXED DEPOSITS:-Fixed deposits may be raised either from members or non-members and will be
governed by rules made in this behalf by the Committee,

C.SAVINGS BANK DEPOSITS

(iii) taking loans from the Central or State Governments and Co-operative Financing agencies or other
institutions; and

(iv) running charity, shows and other entertainment with the prior sanction of the Registrar.
D.MONTHLY DEPOSIT SCHEME

(amendment to bye law 4D approved vide certificate no 0273/2001 dated 6.01.2001 )

4.2. The borrowings of the society shall not at any time exceed 10 times the total amount of paid up
share capital and Reserve Fund.

5.1. The General Meeting of the Society shall be convened at least once a year in accordance with the
provisions of the Act and Rules. -

5.2. Every member shall have only one vote each and all matters shall be decided by a majority of
votes of such members present and voting. When votes are equal the presiding officer shall have a
casting vote.

6.1. The duties and powers of the General Body shall be-

(i} to elect, suspend or remove the elected members of the committee;

(ii) to consider the annual report, Audited Balance sheet and Profit and loss Account for each year,

(1ii) to consider the audit note and inspection report of the Registrar or any another person nominated

by him,

{iv to consider disposal of profit in accordance with the Act and Rules and the bye-law;

(v} to approve the Budget;

(vi) to amend the Bye-laws subject to the sanction of the registrar of Co-operative Societies;

(vii} to lay down for the guidance of the committee general policy for the conduct business and other

activities to be undertaken for the benefit of the members; and

(viii) to consider any other business.

6.2.  All business discussed or decided at a general body shall be signed by the Chairman of the
meeting.

6.3. The quorum of the general body shall be 15 or 1/3 of the total membership whichever is less.

6.4. Fourteen days clear notice shall be given for the general body.

COMMITTEE:-

7.1. There shall be a committee consisting of ten members elected by members as per co-operative
societies Act and rules as shown below:

(i} General - 5

(ii} Member with Deposit of Rs.10,000 - 1

i) SC /ST member 1



(No. O.8127/03 (CERTIFICATE OF RGISTRATION OF AMENDMENT NO. 113/03) dated
27.10.2003, No. 11890/13 dated 17.12.2013 of Joint Registrar of Co-operative Societies (¢ “eral)
- Trivandrum) SR : e

7.2. Not withstanding anything contained in bye-law 7.1. where the State/Central Government have
contributed to the share capital of the society or have assisted the society by way of loans/ grants the
State/Central Government ,may as the case may be, nominate not more than 2 members to the
committee

7.3. The members of the committee shall hold office for a period of five years. For the period of office
of the members of the committee the year shall begin from 1% July.

7.4. Any member of the committee may, at any time resign his office but such registration shall take
effect only from the date on which his resignation is accepted by the committee or by the authority
who nominated the member concerned as the case may be.

7.5. The members of the committee shall elect from among themselves a Chairman and a Secretary.
The Chairman or in his absence any member of the committee elected by the members present shall
preside at all the meetings of the committee.

7.6. All matters placed before the meeting of the committee shall be decided by a majority of votes’
and in case of equality of votes the Chairman of the meeting shall exercise a casting vote.

7.7. The quorum for a meeting of the committee shall be three.

7.8. The meeting of the committee shall be held whenever necessary. The meeting may be called at
any time by the Chairman and should also be called on receipt of a requisition from three members of
the Committee or from the Registrar of co-operative societies.

7.9. Three days notice shall ordinarily be given to committee members before a meeting of the
committee is convened.

7.10. Should an elected member of a managing committee absents himself from three consecutive
meetings of the managing committee without its permission he shall cease to be a member, but may
be reinstated by the managing committee with sufficient reason,

7.11. In case of emergency when there may not be sufficient time to convene a meeting of the
committee the Secretary may obtain the orders of the committee by circulation of papers among all
the members. Such decision arrived at by circulation shall be placed before the next meeting of the
committee for their ratification. Should a difference of opinion arise in the course of such circulation.,
the matter shall not be decided by circulation but shall be placed before a meeting of the committee.

7.12. A member of the committee shall cease to hold office if-

(i) he ceases to be a member of the society;

(ii) he is convicted of any offence involving dishonesty or moral turpitude;
(iii) he becomes of unsound mind;

(iv) he resign and his resignation is accepted by the committee or by the authority who nominated
him as the case may be and.

(v) he fails to attend three consecutive meetings of the committee without sanction or leave of absence
by the committee.

7.13. Except those reserved for the General Body the committee shall in particular exercise the
following powers and duties:-

(i) to observe in all their transactions, the provisions of the Act, the Rules and the Bye-law;
(ii) to admit members and issue shares;

(iii) to lay down norms and conditions for the management of the society and assign duties and
functions to various paid employees or categories of employees.

(iv) to prepare and lay before the general bady the annual report, profit and loss account and such
other account required under the Act, the Rules and the Bye-laws.

(v) to prepare budget for the year and place it before the annual gencral meeting.



{vi} to consider the audit notes and inspection notes of the Registrar or any other person authorised
by him and take necessary action.

(vii) to summon general body meetings in accordance with the Bye-laws.
(viii) to contract loans and make necessary arrangement for its repayment.

{ix) to decide the terms and periods for and the rates of interest at which deposits are to be received
and to arrange for the repayment of such deposits.

(x) to supervise the maintenance of list of members current and up-to-date registers and other books
as required by the Act and rules and the Bye-laws.

(xi) to appoint, suspend, punish and dismiss or hear appeals in the case of all employees as per
conditions laid down in the Act and Rules.

(xii) to fix the remuneration and scale of salary of all employees of the society.
(xiii) to initiate, defend, compromise, or abandon legal proceedings

{xiv) to purchase, sell, transfer or otherwise deal with properties and securities on behalf of the
society.

(xv) to invest the surplus funds of the society in accordance with the provisions of the Act and Rules.

(xvi) to frame subsidiary regulations for the issue of loans to members and the rate of interest
chargeable therefore and for buying and selling of goods and for issue of household and
other articles on hire purchase basis.

{xvii} to sanction loans except ad-hoc loans and loans on the security of deposits to members.
{xviii) to constitute sub-committees and to delegate such powers as are deemed necessary.
(xix) Generally, to conduct the affairs of the society.

7.14. The service of the members of the Committee shall be gratuitous but they may be paid T.A. and
sitting fees or honoraria according to the rates fixed by the Committee.

7. DUTIES AND POWERS OF OFFICE-BEARER

Subject to such resolution as the Committee may from time to time pass, the several officers of
the society shall have powers mentioned below:-

8.1. Chairman:-The Chairman shall have power to

(i) exercise a general control over all the affairs of the society, (i) to sanction ad-hoc loans,(iii) to
sanction loans on the security of deposits and (iv) to initiate disciplinary proceedings against the
employees of the society.

8.2. Secretary:- The secretary shall be responsible for the day-to-day administration of the society,
subject to the general control of the Committee. He shall be the officer to sue and to be sued on behalf
of the society.

8.3. All bonds and the documents executed in favour of the society shall be in favour of the Chairman
and the Secretary.

8.4. The Chairman and the Secretary or in their absence any of the committee members authorised
specifically by the committee shall sign or endorse and negotiate cheques.

8.5. The Secretary shall not keep a cash balance in excess of Rs.5,00,000 at a time and cash balance
exceeding this limit shall be remitted into the Kerala State Co-operative Bank failing which 18%
interest shall be charged from the person responsible for the same. ( No. 0.8127/03 (CERTIFICATE
OF RGISTRATION OF AMENDMENT NO. 6401/2016) dated 19.09.2016 of Joint Registrar of Co-
operative Societies (General) Trivandrum)

8.6. It shall be competent for the Secretary to meet expenditure subject to the budget provision
approved by the general body.

8.7. The duties and powers of the Secretary shall be

(a) to conduct the day-to-day business of the society and to implement the policy and
rroagramme laid down by the committes for the prreneon



(b) to conduct negotiations and make arrangements for the purchase and sale, ingluding
hire purchase of goods

(c) toconvene and prepare the papers for general body and committee meetings , and to
record the proceedings of such meetings in the minutes book.

(d) to direct and supervise the day-to-day business of the society
(e) to exercise control and supervision on the staff of the society.

(f) to maintain proper and accurate records and accounts of working of the society. The
accounts shall be placed before the committee periodically.

(g) to sign on behalf of the society in the conduct of correspondence.
(h) to arrange for the receipt and disbursements of money on behalf of the society.

(i) to register applications for loans in the order of the date of their receipt and to place them
before the committee/chairman, as the case may be for their consideration with his
recommendations.

(1) to run chitties on behalf of the society and to be the foreman.
(k) to arrange for the supply of consumer goods to the members at cheap rates.

() to perform such other duties as may be assigned to and prescribed for him by the
committee,

(9) (1)The Society shall entertain application for the following kinds of loans.
(a) Adhoc loan not exceeding Rs 1,00,000 at a time repayable in 80 monthly instalments
(b) Ordinary loan not exceeding Rs 10,00,000

{c) Hire purchase assistance not exceeding Rs 10,00,000 for purchase of domestic appliances and
motor vehicles and also for the purchase of land and building.

(d) Festival/Educational loan not exceeding Rs 3,00,000 repayable in 80 monthly instalments

{¢) Loans not exceeding Rs 1, 00,000 for the purchase of computer and its accessories repayable in 80
monthly instalments )

The ceiling for the grant of the above loans will be fixed by the Board of Directors subject to the
availability of funds.

9(2) (2} ) Ordinary loan shall further be limited to five hundred times the paid up share capital or 50
times the basic pay whichever is less of a member. The loan shall be repayable in not more than 120
monthly instalments

(b) Hire purchase assistance should not exceed 50 times the basic pay of a member. The amount shall
be repayable in not more than 120 monthly instalments.

9(3) No member shall at any time be indebted to the Society by way of principal to an amount
exceeding Rs. 25,00,000 or such higher amount government/ department may prescribe from time to
time, on account of any loan or loans taken by him under by laws 9(1)a to 9(1)e.

{Amendment to bye law 9 approved vide certificate No 0273/2001 dated 6.01.2001 /0700872001
dated 05/02/2002, No. 11890/13 dated 19.09.2016)

9.4. LOANS ON SECURITY OF DEPOSITS:
The loan on the security of fixed deposits shall not exceed 90% of the deposit amount.

9.5. No person can claim a loan as a matter of right. The decision of the various authorities on whom
the sanction of the loan is vested as per the Bye-laws shall be final.

9.6. All applications for loans shall be made to the Secretary in the form, if any, prescribed.

9.7. The installments of principal and interest due as on the last working day of each month shall be
paid by deduction from the salary of the member for the month provided that the first installment of
advances paid after the 25 of each month shall be due for payment only in the succeeding month.



9.8.In case the dues to the Society could not be credited to the society in the aforesaid manner due to
reasons such as salary not having been disbursed, the person having been on tour, there having no
sufficient balance of pay for effecting the deduction from salary etc, the person shall cause the said
dues to be paid to the society before the 15% of the succeeding month, failing which penal interest at
12% per annum on the amount due for each month or part there of the delay reckoned from the due
date will be payable by him. Provided that the committee may exempt any person from the payment
of penal interest for sufficient reasons.

9.9. Ordinary loans shall be released only on execution of a bond on the joint and several
responsibility by the borrower and two other members. The total amount for which a member can
stand surety shall not exceed 20 times the share capital subscribed by him. In the case of death or
cessation of membership of a surety the committee may require the borrower to execute a fresh bond
covering the balance amount outstanding with fresh sureties, failing which the borrower shall be
required to pay up the full dues in lump.

9.10.When a member from whom money is due pays any sum to the society, it shall be appropriated
in the following order-

Firstly to fee, fines, postal and other miscellaneous charges due by him.
Secondly, to interest on advances

Thirdly to principal and thrift deposit.

10.DISTRIBUTION OF PROFIT:

10.1The net profit of the society as declared by the Registrar every year shall be disposed of as shown
below:-

(i) Not less than 15% shall be carried to the Reserve Fund.
(ii) Not exceeding 5% to the Education Fund.

(iii) Not exceeding 5% to the Common Good Fund to be utilized for any of the purpose mentioned in
section 2 of the Charitable Endowments Act (Act V1 of 1890 India).

(iv) Not exceeding 50% subject to maximum of 25% of the paid up share capital or such other limit as
may be prescribed under the Kerala Co-operative Societies Act 1969/Kerala Co-operative societies
Rules 1969 from time to time for the payment of dividend.

(v) Not exceeding 20% for creation of a fund for providing relief to the relatives of deceased members
of the Society in accordance with the guidelines/schemes approved by the general body.

{vi) The balance may be credited to a Mutual Benefit Fund to be utilized by the Committee for the
Common Benefit of members, the attainment of the objects mentioned in bye-law- 2(vii) to (x)
creation of assets etc. provided that sanction for the utilization in each case is accorded by a
unanimous decision of the committee. EE

(vii) All undisbursable and indivisible profits shall be added to the Reserve fund.
10.2. The Reserve fund shall be utilized as provided in the Act and Rules.
11. RESERVE FUNDx:

The Reserve Fund shall belong to the Society as a whole and is intended to meet unforeseen
losses. No member can claim a share in it. It shall be invested in such manner as the Registrar of Co-
operative Societies prescribes and shall not be drawn except with his sanction. On the dissolution of
the Society, the Reserve Fund and other funds contributed by it under provision of its bye-laws shall
be applied.

(i) To discharge such liabilities of the Society as may remain undercharged after enforcement in
full of the liability of the members of the society.

(ii) To the repayment of the share capital paid up.

(iii) To the repayment of dividend upon such share capital not exceeding 10% per annum for any
period or periods for which no dividend has been paid.

(iv) Such portion of these funds, as shall remain after payment in sub-clause (a) shall be applied to
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MISCELLANEOUS

12.No amendment to, alteration in or cancellation of the bye-law or the enactment of a new bye-la#™
shall be made except at a General Body Meeting of the members or shall take effect until it shall have
been approved by the Registrar.

13 Should any doubt arise as to the construction of the act, the rules there under or any bye-law, the
Ma8naging Committee shall refer the same to the Registrar of Co-operative Societies for advice and
act according to his advice.

14.If any sum belonging to the Society is either stolen or otherwise lost and found irrecoverable, or if
any sum due to the Society is found otherwise itrecoverable either wholly or in part, it shall be open
to the General Body to write off such amount after obtaining the sanction of the registrar and of the
financing Bank to which the society is indebted.

15.The Society shall keep a copy of Co-operative Societies Act and the Rules governing the Society.

16.The Society shall prepare annually in such form as may be prescribed by the registrar of Co-
operative Societies.

(a) A statement showing the receipts and disbursements for the year.
(b) A Profit & Loss account.

(c) A Balanced Sheet, and

(d) Such other statements as may be prescribed by the Registrar.

The Statements shall be made up to 30t June and a copy of each shall be sent to the Registrar
of Co-operative Societies with in 15 days after the close of the Co-operative year ending 30" June.
After the Registrar has verified the statements and granted his audit certificate, the society shall
publish such of the prescribed statements as he may direct in the manner prescribed by him.

17.The Society shall prepare a list of its members with their address, as on the last date of each Co-
operative year and furnish a copy of it to the Registrar of Co-operative Societies with in one month
from the close of such year.

18.The list shall be kept open at the office of the Society during office hours for inspection by any
member of the Society and it shall be the duty of the Secretary to supply copies of the tist to such of

the members as desire to have them on payment of such fees as may be prescribed by the Managing
Committee in this behalf.

19.Any dues by the Society and not claimed with in the period-of limitation allowed by the Indian
Limitation Act shall be added to the Reserve Fund of the Society. ‘

20.Should there be a conflict between the bye-laws of the society and the Act and Rules, the Act and
Rules shall prevail. ‘

21 The society shall have a common seal, name board and office:

Dy. REGISTRAR OF CO-OPERATIVE SOCIETIES
(GENERAL)



