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iis n1!y tg lhe o{fiqet _.wll

,. ,,'.-r.,"s',-i;';:;1.'::'i::1"::'i,:i1:;, 'fr:;J':j :;iitl";l,l'j:,:::':.:;'
,F.-:,.,, , : o, ..'|clL lLle\ fr) ll,c (r1'.i.., r circ,.t ir!ng tlicm .houlr.r irls,r bc 1,,i, rr,r,.lrlcm inOLId ills,r bc I,,i, \\''s'- . . 

- - _ ..,* .... .,,- rg {rrsan \n(rut(l a{ro Dc tt,it \\,sr'
irl.:' .'r.1: . cr,!.ul.:t(..1 i:, ,cntrci,:I!riul boxcs.

E- t, r..r.t.du,.L: in circulr,i,rn

,l;1. ^',;^::':f.'i':; . ",. "' :.:^ ^Ill:":r" nles alc.c'jrcur:rie{r !-' L,,c
israr :, .'r (ro!.emot-,.
s rr rrr:r:: rirer:,f 1,,.,, ,r.-r a ,1,", 

"a" l*rr,

.1.1r€

s.) crr(|,d,ed:)hall also bc orJy uldcr ackrlOr,vl, c:.c t-.i..

", "i.. ;..,"''l:':;,,%,l:';J:,Ji::. :z:i:i::, 
- cascs i nt(n,rerr ror r rrr:

,, 
,,jl: 

1"i!,'i::,!:!:? :! "-f',<.es.tf 
Minis.ters in ob:-ervinE otc!eI at.Oift<.es tf Mi"nisters in ob:-er

. irculatecl t() more lhan onc M rrrisr,.
M'nlstcr irnd \houlrt ccmc bar,*;:;',, :; i':"":;';::.":.lj,,Tj:;::::.'iil :::,T'[".:I.. 

u"...- ,, ii.'.ni*,
i I,r l r'\;re Secretaries to Minislers ryill he responsible lnr "^^i-^ rL-_-, "::._ ,sc is stt;t un rn Circulatiou i

:- offitcr circulaiing ir as sr
,rs i,I'lplies to all qlasses of,r
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circulation. The officers compet€nt to ordor circul{ion should submit evory

i"ilirii " 
riti"r.ul". p"no;nn *ith the Ministpr for more than two weeks to

iii" s"".."i""r rn 
"t 

argp of tho igpartnent' A consolidated list of these liles rnty

. u" r*, """i,. *refiivate S"c.giurv qouoetnqd to,9**,"-!t:Yt r€tum of drosc

fiies.'lhe secretary in charge ol a departrnent may' however' delegaie this lirnotloil l

to one of thi: senior'offtcers of the departrnent'

C. Procedure on return from circulation

183. Treatment o7 
"^"t",.,rtu,n"d 

from Circulatiol-fr: lbt^thllll
r"*-J ,. tr,t" i""retJriat defartrnent onlv through *: "tr,t*:l t: S,":,l:J
ir,-churg" of the department, eren if such files *" tit:"]1t-":^t:^1"^"Y*tt::retumed to the Secretariat

;;*;;.-;fils a,rthoris"a to do so'. After a perusal."t:d:,::!I*.
l'"".a-; *," itt"t so retumpd may be given on the same day t6 thd officer i

who ortlered circuiation. Final commssunications based on the orders passed on:

such fiies may be prepared and issued by the Department co$cerneo''

188. Interruption of circulation to supply information called for hy a

minister-When a Minister wants any infonnation from the office on a casc

marked for circulation to more than one Minister or to the Governor' thc

fiirther circulation will cease until the infonnation is supplied. In such case8,

the file will be returned to the offtcer who circulaled the case after the names ol

;; ;;; Mi"i.ters or the Governor's secretary have been scored out'

lsg.MiscellaneousinstructionstoConfidential-Assislanls'{i)Whenr
linked file is attachod to a gase eent in ciroulaiion the fact should' invariably-bil

r","a ir ,nr cit"ulatipn register mentioning thc 'c]lrrent numter of the linked fils'i

(ii) When valuable books or other docr'rments are -put 
up. in ll

case 
'sent in chculation the conftdential assistant should' note the taq

brieflv in the Circulation R"gi;; li anv sush boo! 9r document is ndil

."""iJ"d^' u""i 
- *l"i tn" irl" returnt- fiom. .circulation' 

the confidentidr

;.rstii, of ttt" ofr"", ordering circulatioa should' whgn reluming the casll

i" ,ir"- t""ti"t concsmed, "ot" 
doo* that the book or dooument has nol

l"*- ,.""i""0 back with the case from circulation' Thq section will takc

ruch ;;" as may be necessary to trace out the book or documcnt'

to


