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1 |VHSE  Office Management &;KGTE (Lower) Typewriting &

Secretaryship Course. ‘Shorthand (Malayalam & English)

' 2 | VHSE Office Secretaryship Course. KGTE Typewriting English Higher

5 ‘Grade

r 3 |VHSE - Computer Word Processmg KGTE - Computer Word processing
with Office Secretaryship Course. w1th Typewriting English Higher

VHSE in Accountancy and Auditing. ]KGTE Typewriting English Lower

Practical Papers of Accountancy and ‘KGTE Typewriting English Lower5
f Auditing, Banking Assistance, General and Computer Wordprocessing
| | Insurance, Marketing & Salesmanship, Lower
' .Reception  Book  Keeping and

Communication, Travel & Tourism

conducted by VHSC Department.

6 !Practical Papers (Typewriting Enghsh KGTE Typewriting English Higher,

Computer Word Processing) of VHSE Word Processing English Higher

General Insurance, Travel & Tourism,

j 'Accounting and Auditing Banking
s Assistance, Marketing and

Salesmanship, Reception ~ Book!

Keeping and Communication. | |
| 7 |National Trade Certificate iniKGTE Lower in Typewriting &!
| Stenography (English). ‘Shorthand English
i f :
( 8 |Diploma in Comrﬁércial?factiée with KGTE Typewriting English (Higher)
‘ ‘Typewriting & Shorthand of Kerala & Shorthand English  Higher
: . State. Typewriting Malayalam Lower &
| Shorthand Malayalam Lower
i 9 |Diploma in Computer Application and KGTE Typewriting English Lower

Business Management Course with
1 Typewriting & Electromc Typewriting.

- : |
10 |3 year Dlploma in Commerc1a1 KGTE Word Processing English

Practise of Kerala State. (Higher (Lower & Higher )

Education Department). |




Preliminary Diploma Examination in' KGTE Examination Lower Grade of

11
Shorthand and Typewriting Typewriting English & Short hand
lconducted by  Govt.Commercial English
Institute. (Higher Education
Department). |
12 |Final Diploma Examination iniKGTE Examination Higher Grade of f

shorthand and Typewriting conducted | Typewriting English and Shorthand
by Government Commercial Institute.:English and also to Lower Grade of
(Higher Education Department). Typewriting Malayalam and:

‘Shorthand Malayalam 5




